Password Change in Web Outlook

Click on “Options” in the bottom right hand corner of the Outlook Web window.

€ Microsoft Outlook Web Access - Windows Intemet Explorer =8
@\) ~ [ ] httpsy//emailsiemcollege.edufexchange/ v &[4 ] x |[Live o -
FEile Edit View Favorites Tools Help
— S _ »
W [EELLL— AIM Mail (459) ‘@Micmsn&ﬂutlnnk\'\fsb x[ ‘ B~ ~ o - [ Page v {F Tools ~
Outloo eb Access L J3ll o 250 i 1
[l Folders O ) fadnew ¥ 28 X | @ 3 (B - |5 L | @rep [JLog Off
5 (5 Petier, Do T D6 oo Recewved + |EAKE
] calendar - — = . 5 . o K3 Ridley Gallery Holiday Sale and Show,,,WE NEED YOUR AR’
# [g5 Contacts - - DeVare, James
) 5 Deleted Items (335) E Hallberg,...New AN's in Stude... Thu 11/8)... 4K "W o 0\ oo C 4 part Time Facity; Classified Staff; Management Team
[ Drafts [5] 1 1 Reese, 5... Sierra College Yar... Thu 11/8/... 38... © .
® [ T (1z89) 1 cook, Na... Revised hours for... Thu 11/8/ ¥
4 Journal 1 4 Keller,S.. RE:ballot Thu 11/8/. ki S
[ Junk E-mail [407) = Brown, B.. RE: Classffication ... Thu 11/8/... v B
o] Hotes & Brown,B... Classification Stu.. Thu11/8/.. 4K.. ©
) Outbex 1 Jones, M... FLU VACCINE Thu11/8/.. 4K.. ©
© [o] PocketMirror = 4 williams,... Please join us for . Wed 11/7/... 13 ... 7
[ Reorg 1 Smalley,.. ARZSLASER, the s... Wed 11/7/ w RIDCEY
5 Sert ttems malley,... ARZSLASER, the s... GALLERY NINTH ANNUAL SIERRA
[ Sync Tssues =1 smalley,.. ARZSLASER print ... Wed 11/7/... 7 K... COLLEGE
3 Tasks S Moser, G... ABuilding Power .. Wed 11/7/... 8K.. © HOLIDAY SALE AND SHOW
[ Web Forms 2 Daddona.. RE: 2007.040 - Be... Wed 11/7/... 5K.. December 1 and 3 - 6, 2007
S 3Johnson,... RE: Email problems Sat 10/6/2..12... © inthe Ridley Gallery
= Linthicu... RE:Email problems Sat 10/6/2. k4
4 Jung, St.. RE:Email problems Sat10/6/2..17..
= carroll,K... RE: Email problems Sat 10/6/2... 16... "
HOW TO PREPARE:
L Linthicu... RE:Email problems Sat 10/6/2..15.. © . ) y )
- o Begin now saving work that you want to sell: ceramics. jewelry. metal art. photos. paintings. sculpture.
A Linthicu... RE:Email problems Sat 10/6/2.. 11.. © prints. posters and dranings C
& Johnson,... RE: Email problems Sat 10/6/2. v o The gallery will receive a 40% commission for all work sold.
4 LUnthicu.. RE:Email problems Sat 10/6/2..9K.. © [ « Work should be ready ta hang or display. framed or matted Unmatted wori will be accepted, but should
4 Jung,St.. RE:Email problems Sat 10/6/2.. 7 K. have a heav 'backm_g board and/or be shrink-wrapped
1 Fleischm... RE: Email problems Sat 10/6/2.. 6 K.. « Work can be delivered to the gallery Monday, Nov. 26, Tuesday. Nov. 27. &
1 Pacansk... RE: Email problems Sat 10/6/2... 6 K.. z\:‘ed‘nes”d: Nn;l.d23_‘:eme‘en 1;.0:] amdaln: ‘s.ng :‘ J— 5 —
= . ists will be provided with inventary sheets and labels. Each artist will be assigned a number or icon
M Esenbo. RE:Email problems [Sati10/6/2= 6 K. i and each work must be numbered and logged on the inventory sheet.  Initially. please bring no more
than 20 items to the gallery  Additional items can be brought in throughout the show
s Unsold items must be picked up Tuesday. Dec. 11 between 11:00 am and 6:00 pm or Wednesday. Dec
12 between 11-00 am and 6:00 pm. Work not picked up becomes the property of Sierra College, Ridiey
Gallery.
o A preview for members of the Ridley Gallery Guild. Sierra College Patrons Club, Foundation, and artists
will be held on Saturday. Dec. 1from 9:00 am—10:00 am
=== —
=R MORE ABOUT THE SALE: B
] calendar s+ Remember that items priced in the §10-350 range sell very well. so please price your wark accardingly
2 o When pricing your work consider how much time and materials you have invested. and then consider the
Suloatals 40% commission that the gallery receives. BE REALISTIC! Do you really want it to sell?
JSA Tasks. « We have this sale to give students an opportunity to show and sell their work in a gallery setting along
with faculty and regional artists in a non-uried setting
[~J} Public Folders +  The gallery does all labor, installs the exhibit, handles all sales, provides publicity, does a mailing of
S approximately 1000 announcements and handles all the accounting. leaving the artist free ta create
dalinles +  Your40% commission helps to keep the gallery running. pays for the part-time director. provides money
2] options fr tha inrnr far tha chidant chew tha Ridlay &ward and tha Qhidant Pirchacs Sward ac wall ac nthar =
@ Internet | Protected Mode: Gn H100% v
H 13 7 H H
Scroll down until you see the “Change Password” button then click on it.
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To view reminders, you must use Microsoft Internet Explorer 5 or later,
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Recover Deleted Items
— Click View Items to view and recover items that were recently ematied from your Deleted Items folder, Recavered items will be moved back to your Deleted Items folder.
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Type in “sccd” in the “Domain field, and type in your user account name for “Account”
field (first initial of your first name and then your last name). Type in your “Old
password” then type in your “New password” and “Confirm new password” fields.
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If done correctly you’ll get this message.
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