
    

 
    

 
 
 

 
 

  
 

  
 

  
 

  
 

 
 

 
   

 
  

   
  

  
    

   
   

 
 

 
    

 
 

 
 

   
 

   

  
 

Sierra College 
ADMINISTRATIVE PROCEDURE AP 3301 

Sierra College Archives 

Date Adopted: 3/20/2009 

Date Revised: 12/9/2016 

Date Reviewed: 4/28/2023 

References: Government Code Section 6250 et seq., U.S. Copyright Law Title 
17 

Collections Access 
The Sierra College Archives are part of and are housed in the Sierra College Learning Resource 
Center/Library on the Rocklin campus.  The Sierra College Archives includes historical 
materials related to college history and governance. The archival materials are organized by date 
and topic and are subject to the same cataloging requirements as all other collections in the 
library.  The materials located in the Sierra College Archives are non-circulating. The collections 
may be used during regularly scheduled office hours or through special arrangement.  Materials 
may not be checked out or leave the room. All individuals utilizing the archival materials will 
sign a document (“sign-in sheet”) upon entrance that includes an agreement to indemnify the 
Sierra Community College District from suit in the event of copyright infringement by the user.  

Copyright Statement 
The collections of the Sierra College Archives (content including images, text, and audio and 
video recordings) are made publicly available for use in research, teaching, and private study. 
The nature of historical archival and manuscript collections often makes it difficult to determine 
the copyright status of an item. It is the user's exclusive responsibility to use an item according to 
the terms governing its use. 
If the copyright is held by another entity, please contact the collection-holding repository and/or 
copyright owner for additional available information regarding copyright status of a particular 
image, text, or audio or video recording. 
The Sierra College Archives or other owning repositories are eager to hear from any copyright 
owners who are not properly identified so that appropriate information may be provided to 
researchers and teachers in the future. 
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Conditions of Use 
By their use of these images, texts, and audio and video recordings, users agree to follow these 
conditions of use: 

• Responsibility for any use of these materials rests exclusively with the user. 

• Some materials in these collections may be protected by the U.S. Copyright Law (Title 
17, U.S.C.). In addition, the reproduction of some materials may be restricted by terms of 
gift or purchase agreements, donor restrictions, privacy and publicity rights, licensing and 
trademarks. Transmission or reproduction of materials protected by copyright beyond 
that allowed by copyright law requires the written permission of the copyright owners. 

• The Sierra College Archives prefers that users give proper credit to the collection-owning 
repository and/or copyright owner.  Assigning credit does not exempt the user from 
obtaining permission for use from the collection-owning repository and/or copyright 
owner.  It is the user's exclusive responsibility to use an item according to the terms 
governing its use. 

• Any use of any document/recording in the archive which exercises any of the copyright 
holder’s exclusive rights is a potential violation of copyright law. "Exclusive rights" 
means the right to make a copy; use a work as a basis for a new work; electronically 
distribute or publish a copy; publicly perform music, poetry, prose, and/or a drama; 
publicly play or transmit an electronic recording (e.g., audio, video, CD-ROM); or 
publicly display an image. 

• Permission for publication is given on behalf of The Sierra College Archives as the 
owner of the physical items and is not intended to include or imply permission of the 
copyright holder, which must also be obtained by the user. 

• Copyright restrictions also apply to digital, photographic, or photocopy representations or 
reproductions of the original materials. 

• Use of materials in the collections are restricted to research and educational purposes. 

Preferred Citation 
[Identification of item], Collections of The Sierra College Archives, Sierra Community College, 
Rocklin, California. 

See Board Policy 3300. 
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